Sopra Steria transitions to electronic invoicing with Tungsten Network

Dear Valued Supplier,

Thank you for your commitment to providing Sopra Steria with quality materials and services.

The Sopra Steria organisation is made up from the following companies:
Sopra Steria Limited

Shared Services Connected Limited (SSCL)

NHS Shared Business Services (NHS SBS)

As part of our ongoing efforts to enhance and streamline the way we do business with suppliers, we want
you to join our electronic invoicing programme with our business partner Tungsten Network.

We encourage you to do this by July 1t 2018 as we will cease to accept paper invoices approximately
three weeks after this date.

Tungsten Network have the most trusted global electronic invoicing platform, accommodate businesses
of all sizes, systems and processing capability and include a free to use Invoice Status Service which
supports our electronic invoicing initiative.

What this means for your business

By joining the Tungsten Network you will experience greater efficiencies from our accounts payable
department when they process your invoices. If you send us larger volumes of invoices there may be a
small cost associated with using the Tungsten Network for invoice submission. However, there is no
cost associated with viewing your Invoice Status on the Tungsten Network.

e-Invoicing and Invoice Status Service benefits include
e Up to 52 invoices per year- free of charge
e Simple and fast - we receive your invoices within hours so we can process them faster
e Secure, 24/7 invoice status - view your invoice status when it’s convenient for YOU.
e Invoice information available - from time of receipt through final payment
e Greater visibility of your invoice status - reduces the need to call AP by up to 60%
e Predictable payments - improve your cash-flow and plan ahead with confidence.
o Reduced risk of fraud — Invoice validity and VAT checks are automated

What do you need to do next?

Your Tungsten Network Enrolment Specialist will contact you over the next few days to help you
select your preferred electronic invoicing option. If you have any registration queries, you can
email register@Tungsten-Network.com or call +44 (0) 870 165 7420.

Thank you for your support during this transition. In order not to disrupt your payments, please
remember to join the Tungsten Network by July 1st 2018 as we will cease to accept paper invoices
approximately three weeks after this date.

For further information please visit www.tungsten-network.com/sopra-steria.

Yours sincerely,

Qe
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